
 
Bernardo Heights Unit 12 (Las Brisas) Association Of Homeowners 

Elite Management, Attn: Dawn Walters (858) 485-0881 
11717 Bernardo Plaza Ct., Suite 110  FAX: (858) 485-7844 
San Diego, CA  92128  Emergency: (858) 485-0672 
E-mail: dawn@elitemanagement.com  www.elitemanagement.com 
 

UNIT INSPECTION AND WORK ORDER CHECK-OFF SHEET 
 
Ensuring proper maintenance for the 186 Las Brisas units is vital to keeping the property values and appearance 
for our community up.  Though it is the responsibility of HOA 12 to maintain the exterior of the Las Brisas 
community, it is the responsibility of the residents to notify HOA 12 (as soon as possible) of problems that need 
to be addressed.   
 
To help facilitate this reporting, the Architectural Committee has developed this check-off sheet with the most 
common Work Order topics listed.  Please take some time to inspect your unit and submit this form to Elite 
Management. Completing this form will help the Board to address any maintenance issues before any additional 
deterioration and/or damage occurs. 
 
Date:  
 
RESIDENT INFORMATION: 
Resident Name(s):  
Property Address:  
  
Phone Number(s):  
E-mail Address:  
 
MISCELLANEOUS WORK ORDER RELATED OBSERVATIONS AND/OR COMMENTS: 
 

 

 

 

 

 

 

 

 

 

 

 

 
  
Resident Signature(s):  
 (OVER PLEASE)



 
PLEASE CHECK APPLICABLE ROWS AND PROVIDE THE NECESSARY DETAILS: 
√ Location Description Details (location, description, etc.) 
 Chipping Stucco  
 Holes  
 

Unit Walls  
(Exterior ) 

Cracks  
 Chipping Paint  
 

French Doors 
General Integrity  

 Thresholds 
(Front, Side, and Back) 

Chipping Stucco  

 Chipping Paint  

 Wood Rot  
 Termite Damage  
 

Arbors 
(Front and Back) 

General Integrity  
 Chipping Stucco  
 Holes  
 Cracks  
 

Fence Walls 
(Exterior and Interior) 

General Integrity  
 Chipping Paint  
 

Gates 
General Integrity  

 Chipping Paint  

 Wood Rot  
 Termite Damage  
 

Garage Doors 

General Integrity  
 Chipping Paint  
 Wood Rot  
 

Utility Closets 

General Integrity  
 Slipping Tiles  
 Missing Flashing  
 

Roof 
(This is intended to be a 
visual check from the 
ground.) 

Missing Tiles  

 Debris in Gutters  
 Missing Splash 

Blocks  
 

 

Gutters, Downspouts, and 
Splash Block  
(Splash Blocks direct water 
away from the foundation.) General Integrity  

 Walkway/Sidewalk Cracking Cement  
 Driveway Cracking Cement  
 Pagoda and Street Lights Burnt Bulbs  
 Broken Heads  
 

Sprinklers 
Mis/Mal Directed 
Flow 

 

 Termites  
 

Infestations 
(Exterior and Interior) Bees/Wasps  

 Overgrown Brush  
 Gophers  
 

Slope Conditions  
(Interior slopes and 
surrounding slopes) Slope Slippage  

 


